Installing WPFront Notification Bar plugin

What it does: displays a temporary notice on your website to share important but short-lived news such
as a closure due to weather, an unexpected change in service, etc.

A note about website plugins: we highly recommend care and caution when adding plugins to a library website. Use
recommended plugins or plugins that have recent updates, have many installations, have good documentation and
are compatible with the current version of WordPress you are using. There is a risk that a poorly developed plugin
could cause serious problems with the functionality of a website or unintended security risks. Only add as many plugins
as you feel you have staff capacity to maintain and troubleshoot when needed.

Step 1: add plugin to website

On the website dashboard, click on “Plugins” on the lefthand sidebar.
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At the top of the screen, click the “Add New” button.
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In the “Add Plugins” screen, type “WPFront Notification Bar” in the search box.
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Click the “install now” on the WPFront Notification Bar link.
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After it has installed, click “activate” in the same box.
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Note: sometimes this activation isn’t quite
complete — you may need to return to the “Plugins”
menu from the dashboard sidebar and click

“Activate” underneath the plugin name.
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Step 2: set a notification on your website

To use the Notification Bar, hover over “Settings” on the left hand menu and move to click on
“Notification Bar.” (Note: any plugin that doesn’t function within another tool will appear here by
default.)
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This will bring up the Notification Bar settings menu.
Key settings include (scrolling from top to bottom):

Display — Click the check box “enabled” and choose between Top and Bottom (Top is default).
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Preview Mode I:\ ®

Debug Mode I:\ @ How to?

Position Top ~
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NOTE: if your website has the Divi theme with Header elements enabled (usually a bar across the top of your page
with phone number, email, social media links, plus a primary menu bar, you will need to add a position offset of
approximately 125 px in the Display settings. Otherwise, the bar will appear behind the header information.
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Content — add message text

Content AV

Set Maximum Width for
Message

Message Text Visua Text

EAE

FAKE MESSAGE - The Thorp Public Library
will be closed on Monday, 5/1, due to
depression over snow on the first day of
May - END FAKE HESSAGE|

(5,

Filter — set a start and end date for a temporary notification

Filter AWV A

Date Type MNone
(®) Start and End Date
() Recurring Schedule

Start Date & Time [2023-05-01  |[o730am |

[&]

End Date & Time [2023-05-01 | [0530pm] T ]

i)

® Al pages.
Only in landing page. @

Display on Pages

[_J Include in following pages. @

Click “Save Changes” and the bar will appear on the top of the website.

Action AWV A

Save Changes
—

%,715.669.5953 & director@thorppubliclibrary.org F

Home About ~ Contact Library Resources v Catalog Programs ~

FAKE MESSAGE - The Thorp Public Library will be closed on Monday, 5/1, due to depression over snow on the first day of May - END FAKE MESSAGE
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Step 3: advanced use

Generally, the default options will work for getting an urgent, temporary message displayed on your
website, however...there are a variety of options within the menu for advanced use. Key ones include:

e Changing the color of the bar

Color AV a
Bar Color

Message Text Color

Button Color | #00b7ea

Button Text Color [

Reopen Button Color E | #00b7ea

Close Button Color I [ #s55555 I #aaaaaa |
T

4, 715.669.5953 & director@thorppubliclibrary.org f

Home About v

Contact Library Resources ~

Catalog Programs v —

FAKE MESSAGE - The Thorp Public Library will be closed on Monday, 5/1, due to depression over snow on the first day of May - END FAKE MESSAGE etl

e Make the bar stay in one place as the user scrolls down the page.

Display

Enabled O

Preview Mode Oe

Debug Mode () @ How to?
Position | Top v |
Fixed at Position @

e Add a clickable button to redirect to another page.
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Display Button v @

Button Text Click here for more info

Button Action (®) Open URL: I\nderdEound.comfwealher/usfww/thurp
(C) Open URL in new tab/window.
O No follow link. @
I:_I Mo referrer link. @
(¥) No opener link. @
( ) Execute JavaScript

%, 715.669.5953 director@thorppubliclibrary.org

Home About ~ Contact Library Resources v Catalog Programs v

FAKE MESSAGE - The Thorp Public Library will be closed on Monday, 5/1, due to depression over snow on the first day of May - END FAKE MESSAGE

Click here f&r more info

e Have the bar only appear on mobile devices or desktop computers.

Display On Devices () All Devices

Small Devices
(& Except Small Devices

e Have the bar appear only on select pages.

Display on Pages ) All pages.
(_) Only in landing page. @
(® Include in following pages. @
|hm me, 1988
[ Home Pagel

) [Post] Share Your Library Love Stc

[Post] Explore the Library catalog

)

[Post] Storytime Resumes Januan

[Post] No story time 12/7 and 12,

[Post] Story time craft kits availak

) Exclude in following pages. @

) [Home Page]

\':'I [Post] Share Your Library Love Stc
\_:_I [Post] Explore the Library catalog
‘:l [Post] Storytime Resumes January
(] [Post] No story time 12/7 and 12,
(

) [Post] Story time craft kits availak

El

Note: with the free version only one notification bar can appear at a time. So, if you have a message for
weather, you can’t have a message about a program on the children’s page at the same time.
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