Copying (Cloning) a page on your website (bonus —embedding a link to a YouTube
video)

There will come a time when you want to add new content via a new page on your website. But
building a page from scratch is intimidating, messy, time consuming, and generally unnecessary.

The easiest way to create a new page is to copy, or “Clone,” a page. This will keep all of your
existing header/footer information intact, and, if you can find a page close enough to model what you
want in a new page, leave you with minimal editing to make the page functional.

Note: if you see a page from another library’s website (example, Library Board/Library Policies,
Foundation information page, a fun program page, a local history page, etc.) that doesn’t currently
exist on your website, there IS a way to copy a page from one Divi website to another. Send a ticket to
the helpdesk and we can assist you.

In this example, Sherman and Ruth Weiss Community Library (Hayward, WI), wants to add a YouTube
video tour of their library to their website. There doesn’t need to be a lot of content on the page, so we
could copy the “Friends Used Book Room” page which has an image and some text and buttons in
addition to the standard header/footer information.

Friends Used Book Room

Open: Monday through Friday during Library hours.
SHERMAN & RUTH WEISS COMMUNITY LIBRARY

Since 1995 the Friends have operated a Used Book Shop in ==
the library. FRIENDS OF THE LIBRARY
_ ‘ USED BOOK ROOM
The shop’s inventory comes from generous donations and
OPEN

deselected library materials.

ON MON. - FRI.

A dedicated group of volunteers operate the shop, which is
located near the library’s internet computers and circulation
desk.

Become a Frien

Volunteer at the Library

Donation Form

Once we find a page we like, make note of it, and log in to your site’s dashboard. On the lefthand side
menu, hover over “Pages” and click “Add New.”
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This will open the Add New Page Editor.

Create a title for your page and hit enter. This will create your page link with the new “slug” at the end.
You can edit this link to customize the slug to your liking.

Edit Page

I Page draft updated. Preview page

‘ Library Video Tour

Permalink: https:/fweisscommunitylibrary.com/library-video-tour/

Next click on “Use the Divi Builder.”

| @ Use The Divi Builder

[ o

You will see three choices: Build From Scratch, Choose a Premade Layout, or Clone Existing Page.

Select “Choose Page” under “Clone Existing Page.”
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BUILD FROM SCRATCH CHOOSE A PREMADE LAYOUT CLONE EXISTING PAGE
Build your page from the ground up. Don't Choose from hundreds of world-class Jump start your layout design by duplicating
Worry, you can access our premade layouts premade layouts or start from any of your another page that you've already built.
at any time. existing saved layouts.

o
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Now you’ll see a menu full of your websites current pages.

Load From Library

Premade Layouts Your Saved Layouts Your Existing Pages

Find A Page 38 Pages i NewToold v

Search
: Oscar Movie Madness
+ Filter
Categories BRACKETS DUE MARCH 13, 2023
i
Pages =
Posts
Winner Announced on March 30, 2023
Manage Categories 222 8
‘What Oscar Winning Movie is the Best of All Time?
+ Oscar Movie Madness i 8 sngie limination Tourmament”
Patrons can
@ Help opcorn from Hayward Courmet fopcomn

Oscar Movie Madness Reading Challenge - NASA's Artemis Project - To

The Moon, Mars And More

Access Your Layouts
From Any Website
When you sync layouts to Divi

Cloud, they become available on
every website you build.

Aprilis *

Scroll down until you see the page you wanted to clone (“Friends Used Book Room”) and select it, then
click on “Use this Layout.”
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View Live Demo Use This Layout
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Now our “Library Video Tour” is pre-populated with the information from the Friends Used Book Room.

Edit Page

Library Video Tour ‘

Permalink: https://weisscommunitylibrary.com/library-video-tour/

Return To Standard Editor BuildOonTheFront&Rd » O O [ Q00

(D) The Divi Builder

+ O @ g section P
+ 2+ 3 M@ T Row A
4 % O, & @§ ¢ Friends Used Book Room
T O M ® mé Row A

At this point | am going to switch to “Build on the Front End” so | can see what I'm working with.

munitylibrany.com/library-video-tour/| Edit

or Build On The Front End

I’'m going to start with deleting the content | know | don’t need (extra image modules, buttons, etc.)
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Now I’'m left with a blue section container with two row containers — the first one has the “Friends Used
Book Room” title module in it. The second has two side-by-side modules, one with text and one with an
image.

£ o =TI O I
& Friends Used Book Room

Open: Monday [hrou{gh Friday during Library hours.
SHERMAN & RUTH WEISS COMMUNITY LIBRARY

Since 1995 the Friends have operated a Used Book Shop in —

the library.

FRIENDS OF THE LIBRARY
The shop's inventory comes from generous donations and Us E D BOOK ROOM
deselected library materials. OPEN
A dedicated group of volunteers operate the shop, which is o N MON F RI
located near the library's internet computers and circulation * °
desk.

Friends Used Book Room

A-riday during Library hours.

i = SHERMAN & RUTH WEISS COMMUNITY LIBRARY
Kince 1995 the Friersed Book Shop in Jrm—

he library. FRIENDS OF THE LIBRARY

The shop's inventory comes from generous donations and U SE D BOOK ROOM
Heselected library materials. OPEN

\ dedicated group of volunteers operate the shop, which is ON MO N " RI
ocated near the library's int t computers and circulation 5 *

Hesk.

Next step is to change the header title by hovering over until the black box appears and clicking on the
gear icon. The editor opens up and | can change the page title.
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Library Video Tour I

Now we’re actually going to delete the image module by clicking on the black trash can and change it to
a video link.

Delete Module
SHERMAN & + »:BRARY

L © B =TI O) fi H

FRIENDS OF THE LIBRARY

USED BOOK ROOM
OPEN
ON MON. - FRI.

We're left with a big empty hole with a black + circle. Click on the circle to open the module menu:
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Add New Module

And for this one, we're going to scroll all the way to the bottom to find the “Video” module and select it.

Insert Module

New Module

Q ]
Search Sidebar
= A
slider Social Media Follow
(i} 99
Tabs Testimonial
T =
Text Toggle
O] =
Vmﬁo Video Slider

Explore More Divi Modules

* Christmas Eve Day

Divi loves throwing it’s advertising around, but if you can see on the right side in the mess, there is a gear
icon and a trash icon. Click on the gear.
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Video Settings

Preset: Default ~

Content Design Advanced
| + Filter
|
Video A
1 Video MP4 File Or Youtube URL 2 @ & 9O
: J1e Ultimate WordPress Theme And¥isual Pd@e.:‘u
ik
a5 j e, LR A
4 Wor »'ress
d AME CHANGE™!
g (‘

This will ask you to choose a Video MP4 File, but there is the option to “Insert from URL” on the far left
side.

Actions Choose a Video MP4 File
Choose a Video MP4 File Upload files  Media Library
Insert frggn URL Filter media
| All media items V|| All dates V|
Open-Saturdays- Open-Saturdays-
10am-1pm-1.mp4 10am-Tpm.mp4

Now we go to YouTube and copy the video link.

Share X

- 0000@®

Embed WhatsApp Facebook Twitter ai KakaoTalk
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9 Updated 5/11/2023



Copying (Cloning) a page on your website (bonus —embedding a link to a YouTube
video)

Paste the link on your Divi page, and you’ll see a preview picture from the video. Click “Insert into Post.”

Insert from URL x

4 File

l https://youtu.be/4gZ2pWf6Zh4

(8]

Copy link

Watch on (8 YouTube

Insert into post
9

Now you’ll see your still preview in the Video Settings menu:

Preset: Default ~
-
Content Design Advanced

+ Filter

Video A~}

| Video MP4 File Or Youtube URL

Video WEBM File Y

Be sure to set the Admin Label at the bottom of this menu:
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Video Settings
Preset: Default ~

Content Design Advanced

+ Filter

Admin Label ~

i
2 Admin Label

Weiss Community Library Video Tour I

And click “Save Changes”

» Tour

© Help

Save Changes

rope GmbH (“"Konica Minolta™) owns, or has been licensed
onica Minolta Licensor™), copyrights and other
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Now to update the text on the left side module.

L,715-634-2161| Open: Mon 10-5pm, Tue:

& hlibrary@hayward.wislib.org Text Settings

Preset: Default ~

Home Your Library Content Design Advanced
+ Filter
Welcome to the Text ~ i
Body ? @ & O

H
ADD MEDIA .
_ Visual Text
. )
:

paragraph  ~ B [ iZ E £ 6 E E = E B S U
A L EEH QO 4
Welcome to the I =+
A
Sherman & Ruth Weiss -

Community

Library

Sherman & Ruth Weiss

Community Library
P.O. Box 917
10788 State Hwwv 22077 Thiredav 1Nam-Enm s Indanandanra Nav

Be sure to update the “Admin Label” so it doesn’t have the info from your cloned page.

Text Settings

Preset: Default ~

Content Design Advanced
+ Filter

2lce v
iwrar
2 s€ e
mir
w -

Admin Label ~

Admin Label ? O 3

Friends Used Book Shop ]

-!

nMmmunity

12 Updated 5/11/2023



Copying (Cloning) a page on your website (bonus —embedding a link to a YouTube
video)

Hit save, exit visual builder,

2L_ID= Irdyespeeua=ul

Edit Page

and sit back and admire your work!

Enable Visual Builder Howdy, superadmin g

@ Sherman and Ruth Weiss Community Library ¥ + New ¢ Edit Page

R, 715-634-2161| Open: Mon 10-5pm, Tues 10-7pm, Wed-Fri 10-5pm, Sat 10-1 pm. Curbside available.
& hlibrary@hayward.wislib.org

Home Your Library v Library Account Catalog Services v Programs v Calendar

Welcome to the Shermand and Ruth Weiss
Community Library in Hayward, Wisconsin!

We serve our year-round and seasonal residents, and
summer visitors. Watch our website and stop in to see
all the new things happening all the time!

Sherman & Ruth Weiss =) =R

If you like what you’ve got, hit that purple button at the bottom of the page and hit “Publish” on the far
righthand side — and your page will be live for the public to view.

BUT WAIT. THERE’S MORE!

You've created a page. But now you have to put it somewhere for people to find it!

See “Adding a Page to the Website Primary Menu Bar,” or you can copy the link of to that page and make
it accessible from another page.
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